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APPLICATION FOR RECORDS RETENTION SCHEDULE | OFFICE OF THE SECRETARY OF STATE

4 ' . RECORDS MANAGEMENT DIVISION

- INSTRUCTIONS See Publication No. 76—AM-1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenug Atlanta, Georgia, 30334,

Attention: Scheduling Section, : L . o -
FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE )
Application Date - .Department of Natural Resourcei Acplication Number
- Qffice of Planning and Researc
' Historic Preservation Section 78 2- 2-0
Application Number . 270 Washington St. , S . W. ,__Roorn 701 - Date Received ‘ Doatg Cornpteted
_Atlanta, Georgia 30334 . AUB 31 1978 [ - CT 18 1978
2. Person to Contact A _ . - w ‘ Worklng Tltl;‘ﬁt'% ) Telephone Numbe_r——m
Kenneth H. Thonas, Jr. : Historical Researche“ (uou) 656-2840

TAcuon Roquested
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)
a. W Estaousn Retention Schedule: reécord w:lt continue to accumulate.
b. [J Dispose of present accumulation; no further accumulation anticipated.

3 Amend Apaolication_No. Check One: O Change; 3 Supercede: [ Void
4, Dates of Series . 5. Records Series Title ffollowed by title used in office; if different)
Earliest Latest ' _ .
1951 | Ongoing Historical Societies Activities File |
6. Division and Office Function What is the function of the Division and the Office in which thls record series is createa?

The Office of Planning and Research Division of DNR conducts planning, coordination, and
research activities in support of natural resources programs; administers the Federal Land and
Water Conservation Fund, the National Register Program, and the Georgia Heritage Trust Progra=;
coordinates the Georgia Special Olympics Program; performs site specific planning; conducts -
resources planning; provides assistance related to historic and archaeological preservation; ai
brovides recreational technical assistance to local governments. These services are provided

preservation.

The Historic Preservation Section prepares pollcy Statements on all state- owned historic
sites, conducts historical research on all historic sites now owned by the state or proposed
for acqulsltlon by the Georgia Heritage Trust program, completes county surveys for historiczl.

archaeological, and architectural sites, administers the identification and nomination of
cultural sites to the National Register Program. Conducts information and awareness programs.

7. Record Series Description This file contains the following documents (inc!ude form numbers and titles, if any):
Attach samples of the file. (46, Continued - Coordinates historical societies
Documents relating to: - activities.)

Coordinating historical society activities in Georgia in order to be better acqualnted with

state-wide activities on the local level.

included are: : .

Current list of historical societies in Georgla' and individual files of each society includir
newsletters, correspondence, new articles, and questionnaires sent to the societies by the
Historic Preservation Section and completed by the societies contalnlng information about the
society and 1ts act1v1t1es. g
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Fne}éawmmed: Alphabetically by county; thereunder alphabetically by name of society.

through the following programs: recreation planning; resource planning; site planning; historik
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8. Monthly Reference Rate o How often are records referred to to which are:
. __; Thirteen to twenty -four months old

One _:tb six monthsold . _____; : Seven to tweive months old

9, Annual Rate of Accumulation of Rerords ) S
L etter-size drawers _112__.__ Legal size drawérs —_— Sheives m Other (specify)
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YES | NO | 10. Cuestionnaire {Place an X" in the proper column)

a. Is this the official copy of the senes?
X If not, whera is it?

b. Does the series contain cohfidential information requiring security handling? If yes, cite law or regulation.

X
x c. !s this a vital record? : _
X d. Does this series have historical or long term research value? ' K ]
e. When one or two documents in the file make it necessary to keep the entire file for a long period, couid these_ ".
X documsnts be scheduled separately? - ]
X f, s t.n,_g_tcrn*@j_mpjgmgd in this series ever published? If yes, attach copy, Annual Listing. — ]
; ls the m?ormanén contained in this series ever analyzed and/or recorded in a summarized report?
X if ves, attach copy. _Same as F. ) )
h. Is there a duplication of this series in your office, or in another office or agency?
X i ves, where? Not to our knowledge.

X | i, 1sshis series {or 2 mafor portion of it} reqularly microfilmed?

X | i Dees the record series result.in a eomputer printout?

11. Retention Requirements . The following requires the series to be kept

» ,
i : . -
a. State Law g years. 4. Audit period 0 years.
b. Statute of limitation 0 years. : e. Administrative need _Permanent __years.
c. Federal law 0

Attach copy or excerpt of laws or regulations. Explain administrative need.

12. Aporoved Disposition Instructions This agency recommends that the file series be cut otf at the end of each:
0 Calendar Year; 8 Fiscal vear; D Other _then,

B Hold in the current files area . month (s} —.5 {ear(sl then -
0] Transfer to local holding area, hoid ___...____.__yeqr(s! then
. O Transfer to State Records Centﬂr hold year(s); then
0 Desiroy. ' -
& Trznsfer to State Archives for permanent retention
O Other (Spec.'fy)

‘NOTE: Material over five years old should be transferred immediately upon the approval
of this retentlon schedule. :
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These insttuctions apply to all prior and future accumulations of the series.

years. f. Federal retention instructions . 0 years.
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Agsency Head/Eesianee (Signature) Date _Records Management Officer {S:gnarure} Date

8-%0_.'1"8 M%M g3/

State Re rds Cgmmittee {Srgnature} } . Date

Recommendations in para- - - ' y /

graph 12 are approved. State Auditor/Designee : 4 .- /0_,/ ‘7.—7?'

(If disapproved, attach letter ( y I3 i
of explanation.) - | Sec uz%atemesignee W 1o "Z‘Z 5 |
Attorney General/Designee W A_,Lu : / a7/ /- 7&5

AR-80-71; Rev. 76 ] 3 {Revarsa S:ae)




